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MEMORANDUM FOR RECORD

SUBJECT:   Designation of Information Assurance Personnel or Information Assurance Support Personnel (U) 

1.  References:  AR 25-2 Chapter 3 and DoD 8570.01-M

2.  Effective immediately, the below individual is appointed to perform IA duties/functions for the category and level below 

Full name

Civilian Code/MOS

Primary Duty Add/embedded

CYBERSECURITY IA CATEGORY AND LEVEL

3.  Purpose:  To perform IA functions/duties IAW the category and level listed above. 
  
4.  Period:  Until officially relieved or released from appointment, or upon transfer, termination, reassignment, retirement or discharge. 
  
5.  Special Instructions: 
  
     a.  Register in the Army Training and Certification Tracking System (https://atc.us.army.mil). 
  
     b.  Complete required IA training and certification for category/level .  IA training courses listed in the IA Training and Certification BBP from 
Skillport, Virtual Training and the Signal Center are imported within 24 hours of completion.  
  
     c.  Complete Privileged  Access Agreement  and upload in your ATCTS profile.   Technical and CND-SP categories only.  Except CND-SP 
Manager. 
  
     d.  Upload Acceptable User Policy in your ATCTS profile. 
  
6.  Perform all additional duties and IA functions required by the servicing organization.  Perform functions per AR 25-2 chapter 3 and DoD 
8570.01-M as specified by the IA category and level above. 
  
7.  Soldiers in MOS 25B/25U shall have a primary duty as IATI (25B/25U) and will sign a privilege access agreement .  They will work under the 
direct supervision of an IATI or higher certified DA civilian or military personnel. They will be designated as 25B/25U w/supv supervision in 
ATCTS and will not be required to obtain a DoD baseline certification until either they reach NCO status or the commander appoint them on 
letter as an IATI or higher with a duty position consistent with the IA functions performed.  The supervisor name and email address must be 
annotated on the appointment letter as well. 
 

Signature

Position and TitleName

Grade

Personnel Security level

Date/Time Field

Contract #

Contract end date

Personnel Category 

Security Clearance

investigation

Major Command

Supervisor name

Supervisor email

Duty position
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